Jeffersoi County Watel District No. 1C
Volunteer Fire Department
3707 Central Boulevard
Nederland, Texas 77627

ORDER OF BUSINESS

Call to Order

Invocation and Pledge Allegiance
Roll Call

Application for Membership

Accept Minutes of Previous Meeting
Communications and Bills
Treasurers Report

Report of Officers

Report of Committees

10. Unfinished Business

11. New Business

12. Nominations and Election of Officers
13. Installation of Officers

14. Discussion of Fires and the Good of the Department
15. Adjournment

©CoNoOGAWONE
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Jeffersoi County Watel District No. 1C
Volunteer Fire Department
3707 Central Boulevard
Nederland, Texas 77627

CONSTITUTION

ARTICLEI

Section 1. The name of this department shall be known andydased as:
JEFFERSON COUNTY WATER DISTRICT NO. 10 VOLUNTEERRH DEPARTMENT.

Section 2. The fire department shall consist of the Fire SeEriivision, the Auxiliary Division,
and the Junior Division.

Section 3. The Fire Service Division and Junior Division tdgatshall not consist of more than
twenty-five (25) memberswhich shall make up the necessary companies taegffly conduct
the services of thislepartment.

ARTICLEII

Section 1. The elected Officers of this department shall cstrefi President, Vice President,
Secretary-Treasurer, Fire Chief, and Assistant€ief. The Fire Chief and Assistant Fire
Chief shall appoint the Officers: Captains, Safetfjcer, Certification Coordinator, Chaplain,
and Public Information Officer.

Section 2. The elected Officers of this department shall leeteld separately by secret ballot at
the regular business meeting in December of each catgr@r and members shall be present to
vote and be elected. Qualified members wishingtd An elected office in the department shall
announce and post their candidacy for the desiffemto Posting shall be completed and turned
into the Secretary by the end of the November lessimeeting. No other candidates will be
recognized or allowed after the end of the Novemibasiness meeting.

Section 3. No one person shall be eligible for office unldssytare a member in good standing
and have been in the department for twelve (123esartive months. The elected and appointed
Officers of this department shall demonstrate the followindifjoations/traits: Dedication,
Innovation, Leadership, Experience, Training and CertificatidBPA 1001: Firefighter |
Certificate or higher will be required of all indilals in a Command Staff position.

Section 4. Vacancies occurring in any of the elected officethis department shall be filled by
an election at the first regular business meebitigwing the vacancy or as soon as possible.
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Jeffersoi County Watel District No. 1C
Volunteer Fire Department
3707 Central Boulevard
Nederland, Texas 77627

Section 5. All newly elected Officers shall assume their dsi the first regular business
meeting after installation.

Section 6. This oath shall qualify each Officer to do theityland to serve in this department.
“I do solemnly promise that | will uphold the Comstion and By-Laws of the department and
faithfully perform all duties pertaining to my afé as prescribed, until my successor is duly
qualified.”

Section 7. No member shall run for more than one elected @fifkn elected Officer may also
hold an appointed office as benefits the departnfiepialified for said office.

ARTICLE I

Section 1. Any person eighteen (18) years of age or oldenshattending or has graduated
high school or equivalent, and qualifying accordinghe guidelines, may becomen@ember of
this department by submitting an application tojoi

Section 2. All newly appointed members shall be on probatmmsix (6) months from the date of
their appointment with a review every three (3) then Probationary members receiving
majority vote of the active members present afte(@ months shall enter the ranks as an active
member. Probationary members receiving less thaorityavote of the active members present
after three (3) months or six (6) months shall iselthrged from the department. Any member
on probation shall not have voting rights.

Section 3. Any active member wishing to withdraw from the depeent and be placed on the
Honorary Roll must be in good standing and haveddiin all issued equipment. This request
must be in writing and will be voted on by the mamghip at the next regular business meeting.
A member returning from the Honorary Roll shall ftee same requirements as a new member,
passing a first and second reading, but shall@etibjected to a six (6) month probation, and doés
accumulate years of service while on the Honoraoly. RNo member shall go on the Honorary
Roll more than three (3) times.
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Jeffersoi County Watel District No. 1C
Volunteer Fire Department
3707 Central Boulevard
Nederland, Texas 77627

Section 4. The membership of the Fire Service Division shatisist of four (4)
classifications: Active,Honorary, Retired and Inactive. Only Active andifeel members
shall be accorded a vote e operation of the department.

Definitions:

Active - Members must meet the qualifications ofide 1V, Section 2.

Honorary - Members who have withdrawn following thedelines in Article Ill, Section 3.
Retired - Members who have been active and instntethan the department until medical or
other conditions prohibit their being active. Redimembers will retain their voting rights.
Retired members shall not miss more than threed@3ecutive business meetings.
Inactive - Members not meeting the qualificatiohéuicle 1V, Section 2 for three (3)
consecutive months and may be removed from thertheeat after vote of membership for
removal.

Section 5. The Fire Chief and Assistant Fire Chief shall hiéngeauthority to appoint three (3)
Captains.

Section 6. The Command Staff shall consist of the Fire CHsEistant Fire Chief, and
Captains.

ARTICLE IV

Section 1. An attendance committee of three (3) eligible memmbgay be appointed by the
President at the January business meeting to matiemdance and make recommendations to
the department regarding inactive members.

Section 2. Members must attend 25% business meetings, 408inganeetings, and 25% calls
either for the month, quarter, or year.

Section 3. Only the following excuses shall be accepted by department from members for
failure to report for duty: 1) Sickness or deatlfiaimily or 2) Other unavoidable circumstances
which render it impossible for a member to attersbtimgs, drills, and calls. No excuses shall
be accepted after three (3) consecutive monthesardpproved by majority of the Officers.

Section 4. Itis the member’s responsibility to contact a @apbof an absence prior to a
meeting or drill.
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ARTICLEV

Section 1. The Fire Chief shall have the right to call a ditienever deemed necessary with 72
hours due notice being given.

ARTICLEVI

Section 1. The regular meetings for the transaction of busisésil be held on the first Monday
night of the month at 6:00 PM, if that Monday issaognized Holiday, it will be held on the
second Monday night.

Section 2. The regular meetings for drill shall be held eaaniiay night of the month at 6:00
PM; except if it is a Holiday, or'5sMonday, or regular business meeting.

Section 3. The Constitution and By-Laws of this department moaly be amended at the
regular October and April business meetings. Amppsed amendment shall be submitted in
writing to the membership at the regular SepteraberMarch business meetings.

Section 4. Fire Department Departmental Operating Guidelile®(G.s) may be amended as
necessary to improve department operations. Anygsed amendment shall be submitted in
writing to an Officer. The proposed amendment dllead at the next business meeting and
discussed. Any changes to the Fire Department’'s®gwill become effective on the date of
the next regular business meeting following a wétide Officers.

Section 5. Five (5) active members shall constitute a quorachthis department shall not be
dissolved while such members desire its continuance

ARTICLEVII

Section 1. The duties of Officers and Members shall be defimgthe By-Laws, as will the
penalties for the neglect thereof.

Section 2. All Officers duly elected shall hold office for tiwe (12) months, unlesslisqualified.
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Jeffersoi County Watel District No. 1C
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Nederland, Texas 77627

ARTICLEVIII

Section 1. Applicants between the ages of sixteen (16) arfttesg (18) with a Class C Driver
License may become members tble Junior Division by filing an application, juste any
other applicant desiring to join th@epartment and must have written parental con$eete
members must abide by all the rulasd regulations provided for by the Constitutiod &y-
Laws and their duties shall be outlinéd the Fire Department’s D.O.G.s. They may voice
their opinions and make suggestions for tieod of the department, but shall not have the
authority to vote or hold office.

Section 2. Upon attaining the age of eighteen (18) and fulfijlithe Probationary Membership
requirements, a Juniokember in good standing may become a member &ith&ervice
Division if approved by majority of the active meenb in a business meeting.

Section 3. Applicants desiring to support the Fire Departnmaayy become members of the
Auxiliary Division by filing an application, justle any other applicant desiring to join the
department. These members must abide by all ths aud regulations provided for by the
Constitution and By-Laws and their duties shalbb#ined in the Fire Department’s D.O.G.s.
They may voice their opinions and make suggestarthe good of the department, but shall
not have the authority to vote or hold office.

ARTICLEIX
Section 1. The Fire Chief and Assistant Fire Chief shall sellee Firefighter of the Year. This
selection will be made during the month of November so that the awerglbe presented at the
annual Christmaglinner. The Fire Chief and Assistant Fire Chiefraot eligible for this
recognition.

ARTICLEX

Section 1. The elected Officers that are bank account holdersesponsible for signing the
checks on the bank account.

Section 2. Signature and Witness are required on each check.

Section 3. Approval by majority of the elected Officers to lanitize transaction up to $1,000.
Approval by majority of the members in a busineg®timg to authorize transaction over $1,000.
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Jeffersoi County Watel District No. 1C
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Nederland, Texas 77627

ARTICLEXI

Section 1. Only active and probationary members, appropripegator’s license, properly
trained, and meetinghe requirements of insurability stipulated by Enee Department’s insurer
shall drive any of theFire Department vehicles.

Section 2. All drivers shall make every effort to drive theh@es in a safe manner, making sure
intersections are clear, if not make sure the alhiger is yielding you the right of way, before
entering the intersection.

Section 3. All drivers shall know the Fire Department’s D.Os@oncerning the rules for safe
driving and riding on vehicles.

Section 4. All members shall have a Texas Class B CDL Exempigher Driver License.
New members shall obtain a permit at minimum withieir six (6) month probation period.
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Jeffersoi County Watel District No. 1C
Volunteer Fire Department
3707 Central Boulevard
Nederland, Texas 77627

BY-LAWS

ARTICLEI
DUTIESOF THE PRESIDENT:

Section 1. It shall be the duty of the President to presidaldiusiness meetings of the
department according to Robert’s Rule of Orderappbint all business committees not
otherwise ordered.

Section 2. The President shall have and cast the decidingorotdl business questions in the
event of a tie vote and make decisions on all gamhorder.

Section 3. The President shall see that all laws are proertyimpartially executed and shall
suggest such improvements as deemed necessalng fgoaod of the department.

Section 4. The President shall have no fire ground authoritgss he holds an appointed office
granting such authority.

ARTICLEII
DUTIESOF SECRETARY-TREASURER:

Section 1. Itis the duty of the secretary to keep a compieterd of all proceedings of this
department.

Section 2. The Treasurer shall keep an accurate and itemeamtd of all receipts and
disbursements and present a financial statemehéegdrior month’s transactions at each regular
business meeting.

Section 3. At the request of the Fire Department membershgigsolve, the Treasurer shall
balance all accounts and with all remaining morneyipe a scholarship fund in the name of the
Jefferson County Water District No. 10 VolunteereHDepartment until such fund is depleted.
Said fund shall be administered by a board of éiesbf not less than three (3) members selected
by the membership prior to dissolution.

Section 4. The Secretary-Treasurer shall hold no fire grourtti@ity unless he holds an
appointed office granting such authority.
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Jeffersoi County Watel District No. 1C
Volunteer Fire Department
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ARTICLE I
DUTIESOF THE FIRE CHIEF:

Section 1. The Fire Chief shall have at least six (6) yearrefservice in this FireDepartment,
NFPA 1001: Firefighter Il Certificate, InstructoCertificate, and NIMS Certificates required by
state and federal guidelines.

Section 2. It shall be the duty of the Fire Chief to presitlaladrills of the department. The
Fire Chief shall grant a leave of absence whengeemed proper, and report the same to the
Secretary so that it may be noted as an excuseti@hs The Fire Chief shall suggest such
improvements as deemed necessary for the gooe afgartment.

Section 3. The Fire Chief shall have sole and entire commaitalent scenes and over all
members of the department and all apparatus. TeeJhief shall direct all measures deemed
proper for the extinguishment of fires, protectadiproperty, preservation of order and
observance of the laws, ordinances, and regulatespeecting fires.

Section 4. The Fire Chief shall, when deemed necessary fogdloe of the department, suspend

any officer or member under him from duty, and repbthe next regular business meeting,
where the Fire Chief shall be required to preferghs.

Section 5. The Fire Chief shall act as liaison between the Biepartment and the Board of
Directors of Jefferson County Water Control & Impement District No. 10.

Section 6. The Fire Chief or his designee will meet with theaBl of Directors at their regular
monthly meeting and will present a monthly recamoident responses made during the month.

Section 7. The Fire Chief shall also receive from the managdefferson County Water Control
& Improvement District No.10 a monthly budget ficgal statement, reflecting expenditures and
income in the maintenance fund and present thasnmtion to the membership upon request.

Section 8. The Fire Chief and Assistant Fire Chief shall hiéngeauthority to appoint three (3)
Captains.

Section 9. Radio designation of the Fire Chief will be Unit 1.
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Volunteer Fire Department
3707 Central Boulevard
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ARTICLE IV
DUTIESOF THE ASSISTANT FIRE CHIEF:
Section 1. The Assistant Fire Chief shall have at least fdliygéars of fire service in this Fire
Department, NFPA 1001: Firefighter 1l Certificakestructor | Certificate, and NIMS Certificates
required by stateand federal guidelines.
Section 2. It shall be the duty of the Assistant Fire Chiepasform the duties of the Fire Chief
in the Fire Chief’s absence. It shall be the AsasisFire Chief's duty to assist the Fire Chief in
performing all duties.

Section 3. The Assistant Fire Chief shall be second in comnadradh incident scene.

Section 4. The Assistant Fire Chief and Fire Chief shall héneeauthority to appoint three (3)
Captains.

Section 5. Radio designation of the Assistant Fire Chief wélUnit 2.
ARTICLEYV
DUTIESOF THE CAPTAINS:
Section 1. The Captains shall have at least two (2) years®tErvice in this Fire
Department, NFPA 1001: Firefighter | CertificataddNIMS Certificates required by state and

federal guidelines.

Section 2. It shall be the duty of the Captains to ascertaat &all fire apparatus are ready for
immediate use in the event of an emergency.

Section 3. It shall be the duty of the Captains to assistlidréls.
Section 4. The Captains shall be the third in command at ertidcenes.

Section 5. Radio designation of the Captains are Units 3nd,a

Revised 4/1/2024



Jeffersoi County Watel District No. 1C
Volunteer Fire Department
3707 Central Boulevard
Nederland, Texas 77627

ARTICLE VI
DUTIESOF THE SAFETY OFFICER:
Section 1. The Safety Officer shall have at least two (2) gedifire service in this Fire
Department, NFPA 1001: Firefighter | Certificategitlent Safety Officer Certificate, and NIMS
Certificates required by state and federal gui@slin
Section 2. It shall be the duty of the Safety Officer to asaerthat all fire apparatus are in a
safe condition and that all members are performafgly. Have the ability, skill, and
knowledge to accomplish his/her role. Recognizefaretast risks. Communicate his/her
concerns of unsafe operations to Firefighters,d®ff, and/or the Incident Commander; thereby
causing an incident or an activity of the incidenbe altered, suspended, or terminated.
ARTICLE VII
DUTIESOF THE CERTIFICATION COORDINATOR:

Section 1. The Certification Coordinator shall have at leasi {2) years of fire service in this
Fire Department.

Section 2. The Certification Coordinator is responsible farpting and conducting the Fire
Department’s training program with the assistaridb@Fire Chief.

Section 3. The Certification Coordinator should attend Fireradiraining School as often as
possible to keep abreast of modern firefightinghods.

Section 4. The Certification Coordinator can appoint an aasis€Certification Coordinator with
the title of Assistant Certification Coordinator.

Section 5. It shall be the goal of the Certification Coordratio work toward certifying each
member of the department by developing a trainaigdule based on member deficiencies.

Section 6. The Certification Coordinator shall hold no firegnd authority unless he holds an
appointed office granting such authority.
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ARTICLEVIII
DUTIESOF THE VICE PRESIDENT:
Section 1. It shall be the duty of the Vice President to perfehe duties of the President in the
President’s absence. It shall be the duty of tlee Wresident to assist the President in

performing all duties.

Section 2. The Vice President shall hold no fire ground autlgamless he holds an appointed
office granting such authority.

ARTICLEIX
DUTIESOF THE PUBLICINFORMATION OFFICER:

Section 1. It shall be the duty of the Public Information @#r to be the communications
coordinator and spokesperson of the department.

Section 2. Provide information to the public and the mediaeapiired by law and according to
the standards of their certification.

Section 3. The Public Information Officer shall hold no fireogind authority unless he holds an
appointed office granting such authority.

ARTICLE X
DUTIESOF THE CHAPLAIN:
Section 1. It shall be the duty of the Chaplain to meet therieeds of all fire service personnel
and their families, who honors all faiths, and vidhalso able to care for community victims
impacted by fire or assisted by fire service pengbn
Section 2. Is not a pastor or a minister in a traditional gendlinisters to fire service personnel
outside the traditional boundaries of the localrchiand address human needs in specialized
contexts in the department, out in the communitgwven at the fire scene.
Section 3. The Chaplain shall hold no fire ground authorityess he holds an appointed office

granting such authority.
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ARTICLE XI
DUTIESOF THE FIREFIGHTER:

Section 1. It shall be the duty of each firefighter to carut all orders of the Command Staff of
this Department during incident responses and apgidment related activities.

Section 2. It shall be the duty of each firefighter to asssth Captain in the execution of all
duties.

ARTICLE XI1
GENERAL DUTIESOF MEMBERS:

Section 1. The first firefighter arriving at the incident seeshall assume command until
relieved by a higher-ranking officer or higher-seity member.

Section 2. Each and every member of the department shall ailglobey the Command Staff
of the same when in the discharge of their duty.

Section 3. Every member shall attend meetings and drills eetyulnd assist in the execution of
the Constitution and By-Laws.

Section 4. Any member removed from the roll and wishing tad&iestated, shall make an
application just like a new member, and be votethanlike manner after being removed for at
least one (1) year.

ARTICLE X111
RULESOF ORDER:
Section 1. No member shall be allowed to speak until propextpgnized by the Chair.

Section 2. Every member desiring the privilege of the flooalshaise his/her hand, be
recognized, and address the Chair.

Section 3. Only one member shall be entitled to the floor dgithe same period of time.

Section 4. When a motion is properly before the departmeshatl be disposed of befo@nother can
be entered. No motion shall be made subject to tharetwo amendments.
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ARTICLEXIV

MEMBER CONDUCT:

Section 1. Should any member prove they are incompetent foqmeror discharge their duties,
or should they commit any act whereby the good naintiee department may be brought into
bad repute, or not abiding by all the rules andiliggns, the member may be subjected to
disciplinary action.

Section 2. Following a recommendation from the Fire Chief, @ppl by majority of the active
members in a business meeting to terminate a member
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